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Checklist of Bidding Documents for Procurement of Goods
and Services

The documents for each component should be arranged as per this
Checklist. Kindly provide guides or dividers with appropriate labels:

PDF File - Eliqibilitv and Technical Components

. The contents of the First PDF File shall contain documents
sequentially arranged as follows:

o Eligibility Documents - Class "A"

Leoal Elioibilitv Documents

1. Ph|IGEPS Certificate of Registration under Platinum Membership (all
documents enumerated in its Annex A must be upd'ated); or all of the
following:

. Registratior Certificate from SEC, Department of Trade and
lndustry (DTl) for sole proprietorship, or CDA for cooperatives, or
any proof of such registration as stated in the Bidding Documents;

. Valid and current mayor's/business permit issued by the city or
municipality where the principal place of business of the
prospective bidder is located, or equivalent document for Exclusive
Economic Zones or Areas; and

. Tax Clearance per Executive Order 398, Series of 2005, as finally
reviewed and approved by the BlR.

Technical Eliqibilitv Documents

2. Duly notarized Secretary's Certificate attesting that the signatory is
the duly authorized representative of the prospective bidder, and
granted full power and authority to do, execute and perform any and
all acts necessary and/or to represent the prospective bidder in the
bidding, if the prospective bidder is a corporation, partnership,
cooperative, or joint venture (sample form - Form No. 7).

3. Duly notarized Revised Omnibus Sworn Statement (sample form -
Form No.6)

4. Statement of the prospective bidder of all its ongoing government and
private contracts, including contracts awarded but not yet started, if
any, whether similar or not similar in nature and complexity to the
contract to be bid, within the last five (5) years from the date of
submission and receipt of bids. The statement shall include all
information required in the sample form (Form No. 3).



LBP-HC,oAC-lTB-GS-202006 I 1 -0 1

Revised 08.12.20

5. Statement of the prospective bidder identifying its single largest
completed contract similar to the contract to be bid, equivalent to at
least fifty percent (50%) of the ABC supported with contracUpurchase
order, end-user's acceptance or official receipt(s) issued for the
contract, within the relevant period as provided in the Bidding
Documents. The statement shall include all information required in the
sample form (Form No. 4).

6. Bid security in the prescribed form, amount and validity period (lTB
Clause 18.1 of the Bid Data Sheet).

7. Section Vl - Schedule of Requirements with signature of bidder's
authorized representative.

8. Reyrsed Section Vll - Specifications with response on
compliance and signature of bidder's authorized representative.

Financial Elioibilitv Documents

9. The prospective biddels audited financial statements, showing,
among others, the prospective bidder's total and current assets and
liabilities, stamped "received" by the BIR or its duly accredited and
authorized institutions, for the preceding calendar year which should
not be earlier than two (2) years from the date of bid submission.

10. The prospective biddeis computation for its Net Financial Contracting
Capacity (NFCC) following the sample form (Form No. 5), or in the
case of Procurement of Goods, a committed Line of Credit from a
Universal or Commercial Bank.

Eligibility Documents - Class "B"

1 1. Valid joint venture agreement (JVA), in case the joint venture is
already in existence. ln the absence of a JVA, duly notarized
statements from all the potential joint venture partners stating that
they will enter into and abide by the provisions of the JVA in the
instance that the bid is successful shall be included in the bid. Failure
to enter into a joint venture in the event of a contract award shall be
ground for the forfeiture of the bid security. Each partner of the joint
venture shall submit its legal eligibility documents. The submission of
technical and financial eligibility documents by any of the joint venture
partners constitutes compliance, provided, that the partner
responsible to submit the NFCC shall likewise submit the statement of
all its ongoing contracts and Audited Financial Statements.
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Technical Documents

12. Duly filled-out Terms of Reference signed in all pages by the
authorized representative/s of the bidder.

'13. Documentation from the manufacturer as a Certified Gold Partner
(authorized to sell and support the product).

14. List of the manufacturer's local sales and technical office in the
Philippines including details of contact person, address, contact
number and email address.

15. List of regional offices in the Philippines (preferably in Cebu and
Davao) including details of contact person, address, contact number
and email address.

16. List of at least one (1) installed base in the financial industry with SNA
implementation plus Voice with Gatekeeper implementation including
details of the contact person, address, contact number and email
address.

17. Certification as proof that the bidder has experience on the following:
17.1. configuring MPLS and IPVPN Connectivity
17.2. configuting OSA Mainframe adapter for MPLS and IPVPN

connection

18. Certification as proof that the bidder has experience in configuring
OSA Mainframe adapter for MPLS and IPVPN connection.

19. Notarized acceptance certificate for at least two (2) installed base
sites with MPLS and IPVPN implementation including the details of
contact persons and telephone numbers.

20. Escalation and support plan procedure

21 . Unexpired Certification of Cisco Certified personnel which are locally
based, to wit:
. 3 Cisco Certified lnternetwork Experts
. 2 Cisco Certified Design Professionals
. 2 Cisco Certified Network Professionals
. 2 Cisco Certified Network Associates

22. Cerlilicale of Satisfactory Performance issued by the Head, Network
Operations Department not earlier than thirty (30) calendar days prior
to the deadline of submission of bid (applicable only for current and
past suppliers of routers for LANDBANK). The Certificate shall still be
subject to verification during post qualification of bid.
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o Post-Qualification Documents - [The bidder may submit the
following documents within five (5) calendar days after receipt of
Notice of Post-Qualifi cationl:

23. Business Tax Returns per Revenue Regulations 3-2005 (BlR
No.2550 O) VAT or Percentage Tax Returns for the last two (2)
quarters filed manually or through EFPS.

24. Latest lncome Tax Return filed manually or through EFPS.

PDF File - Financial Component

. The Second PDF File shall contain documents sequentially arranged
as follows:

1. Duly filled out Bid Form signed by the bidder's authorized
representative (sample form - Form No.1)

2. Duly filled out Schedule of Prices signed by the biddels authorized
representative (sample form - Form No.2)



Procedures in Submission and Opening of Electronic Bid

1. Upon submission of a duly filled-up LBP Secure File Transfer Facility (LBP SFTF) User

Registration Form together with copies of LANDBANK Official Receipt and Payment

Acceptance Order for non-refundable bidding fee to the HOBAC Secretariat, the

prospective bidder shall receive an emailwith log-in credentials to access the LBP SFTF.

2. The prospective bidder shall submit its electronic bid by uploading the same in the LBP

SFTF (please refer to the Guide in Accessing LBP Secure File Transfer Facility below). The

electronic bid consisting of two copies/files must be labelled with bidder's ossioned

short name, last six (6) digits of the bidding reference number and bid copy number,

each separated with a dash sign. Thus, for a project with bidding reference number

LBPHOBAC-ITB-G5-2020061101-01 that XYZ Company wants to bid on, the archived files

shall be labelled as XYZ-061101-C1 and XYZ-061101-C2. The archived files shall be

generated using either WinZip, T -zip or WinRAR and must be password-protected. Onlv

bids thot ore successfullv uoloaded on or before the deadline sholl be occepted.

3. Each of the above mentioned archived files shall contain the Technical Proposal and

Financial Proposal files. The files shall be labelled as above plus the word "Tech" or "Fin"

in the case of the Technical Proposal and Financial Proposal, respectively. Thus, using

the above example, XYZ-061101-C1 shall contain the PDF files labelled XY206110l-C1-

Tech and XyZ-061101-C1.Fin while XYZ-061101-C2 shall contain the PDF files labelled

XYZ-061101-C2-Tech and XYZ-061101-C2-Fin. ln case of modification of bid, "Mod" shall

be added at the end of the specified file names (e.9. XYZ-061101-C1- Mod and XYZ-

061101-C1-Tech-Mod ).

4. The Technical Component and Financial Component files shall be in PDF format and

password-protected. All the required documenls for eoch component shall be in one (7)

PDF file, seauentiallv orronaed os indicoted in the Checklist of Biddino Documents and

must be signed by the authorized signatory/ies when required in the form.

these posswords sholl be disclosed by the bidder only upon the instruction of HOBAC

during the actual bid opening. ln case an archived/PDF file fails to open due to a wrong

password, the specific bidder shall be allowed to provide the HOBAC with passwords up

to five (5) times only. The same number of attempts shall apply to Copy 2 of the bid, in

case there is a need to open it. lf the archived/PDF file still could not be opened after

the maximum allowable attempts, the bidder concerned shall be disqualified from

further participating in the bidding process.
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6. The prospective bidder shall receive an acknowledgement receipt via email ofter

successful uploading of its/his electronic bid. lf no email is received within one (1) hour

after successful uploading, the bidder shall call the HOBAC Secretariat at (02) 8522-

0000 local 2609 to confirm whether the submission has been received, and if so, request

for the acknowledgment of receipt of the electronic bid. Electronic bids received ofter

the deadline sholl not be occepted bv the HOBAC. Thus, bidders are requested to upload

their electronic bids at least two (2) hours before the deadline.

On the bid opening date, the bidder shall confirm its/his participation in the online

meeting with the HOBAC Secretariat at least one (1) hour before the scheduled meeting'

Only one account/con nection per participating bidder shall be allowed to join the

meeting. lf the bidder has more than one (1) representatives, the said representatives

may take turns in using the account/connection.

8. Projects with participating bidders in attendance shall be given priority in the queuing.

9. Upon the instruction of the HoBAC Chairperson to start the bid opening activity, the

HOBAC Secretariat connects the participating bidder/s to the videoconferencing/group

calling session. The HOBAC Secretariat shall record the session and act as Moderator of

the meeting all throughout.

10. once the connections are in place, the HoBAC, with the assistance of the HoBAc

secretariat, retrieves the archived file from the LBP sFTF and opens the same. The

Technical Proposal shall be opened first. upon instruction from the HoBAC, the bidder

concerned shall disclose the passwords for the archived file and the PDF file of the

Technical Proposal. The retrieval, opening and page-by-page review of documents shall

be shown to the participants through screen sharing.

11. The HoBAC then determines the eligibility and compliance with the technical

requirements of the specific bidder using a nond iscretionary "pass/fail" criteria. only

bidders that have been rated "Passed" shall be allowed to participate in the succeeding

stages of the bidding process.

12. The HOBAC, with the assistance of the HoBAC Secretariat, shall then open the Financial

proposals of those bidders that have been rated "Passed". upon instruction from the

HOBAC, the bidder concerned shall disclose the password for its/his Financial Proposal.

The opening and page-by-page review of documents shall still be shown to the

participants through screen sharing.

13. The HOBAC, with the assistance of the HoBAC Secretariat, conducts bid evaluation and

ranking of the bids. The results of bid evaluation and ranking shall be recorded in the

7.
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Abstract of Bids, which shall be signed by the HOBAC Members and Observers. The

result of evaluation and raking shall also be announced to the participants.

14. The access of the bidders to the session shall be terminated once the Chairperson has

declared that the bid opening activity for a specific project has been finished.

15. MS Teams Application shall be used in the conduct of online bidding. ln the event that it
is not available, other videoconferencing applications may be used as an alternative in

conducting the meeting.
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Guide in Accessing LBP Secure File Transfer Facility

1. Open browser and type the url: httpsll/www.sftaecess.com

tr

;, tii! U **

Z. Log-in with the credentials provided via email. (Note: Log-in credentials will be received

upon submission of a duly filled-up LBP SFTF User Registration Form together with

copies of LANDBANK Official Receipt and Payment Acceptance Order for non-

refundable bidding fee)

Username: IE-mail Address] e.g. bidderl@bidder.com

Password: [Landbank-provided password]

,
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3. Upon successful login, click'Choose Files'to upload file/s.

Notes:

1. Files should be encrypted/password-protected.

2. Please follow the instructions in ltem 2 of the above Procedures in Submission and
Opening of Electronic Bids.
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4. Click'Upload File'to upload the selected file/s.
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5. Once a successful upload is completed, the files cannot be deleted anymore. The

bidder will also receive a system-generated acknowledgement receipt in its registered

e-mail address. A screenshot of the uploaded Bid/s should be taken by the bidder for

record purposes.
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File Repository of Bid Documents

All uploaded bid documents will be stored in the dedicated SFTF directory of a partlcular bidder
and will be accessible by the assigned ProcD personnel

No revisions qs of July 29, 2020
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LBP SECURE FILE TRANSFER FACITITY
REGISTRATION FORM

Name of Padicipating Bidder/"Company"

Complete Address of the ComPanY: Contact Number/s:

RANSFER USER/S:

Name of Authorized
Representative:

Official Email Address: Contact Number/s:

TERMS AND CONDITIONS:
The Company, through its Authorized User/s, shall:

1. Use LBP's Secure File Transfer Facility to securely transmit files to LBP Procurement Department only for

the purpose of online submission of bidding documents.

2. Be responsible for the confidentiality of its assigned log-in credentials. (i.e. assigned user ID)

3. Only upload agreed upon file formats and shall not upload any file/s containing inappropriate content,

material that violates or infringes in any manner on the intellectual or proprietary rights of others, and any

malwares, software virus, "Trojan Horse" program, "worm" or other harmful or damaging software or

software component.

4. Agree and ensure that the computing devices to be used for LBP's Secure File Transfer Facility have the

upaateO anti-virus software and operating system security patches, as minimum requirements in order to

establish connectivity, to maintain and ensure the security, integrity and availability of the LBP Secure File

Transfer Facility.

5. Agree not to use a public wi-fi/hotspot such as but not limited to those offered in coffee shops, malls,

restaurant or hotels to access into the LBP Secure File Transfer Facility.

6. Agree that LANDBANK may revoke, block, or permanently disallow the use of this facility without prior

notice due to reasons that may compromise the Bank's security'

AGREEMENT:
As an Authorized User, I hereby agree:

To the above terms and conditions
Not to disclose any confidential information regarding the LBP Secure File Transfer Facility.

To avoid using unauthorized users/computers to input credentials; and

That unauthoiized dissemination of information about the LBP Secure File transfer Facility shall be considered a

security breach and is ground for the immediate termination of the account,

Authorized User
(Signature over PrinEd Name)

tnPlease print N/A in blank spaces
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